FULL NAME

HEADLINE OR CURRENT TITLE

(123) 456-7890 | email@youremail.com | linkedin.com/yourprofile

Write a brief summary introducing your professional background, highlighting relevant skills,
experiences or achievements that make you a valuable candidate.

Work Experience

Job Title, Company | City, State | Start Date - End Date
. Job responsibilities
. Job experiences
- Job achievements

Job Title, Company | City, State | Start Date - End Date
. Job responsibilities
. Job experiences
. Job achievements

Education

Degree or Certification, School Name, City, State | Start Date - End Date
Degree or Certification, School Name, City, State | Start Date - End Date

Key Skills

. Highlight skills relevant to the job description

- Use keywords pertaining to the job you are applying for

- Use action words (i.e. ‘developed’, ‘implemented’, ‘managed’)

. Include a balance of hard and soft skills to demonstrate a well-rounded skillset

Certifications/Achievements

. List any relevant certifications or achievements



